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Abstrak
 

PT Primanusa Mukti Utama sebagai perusahaan berbadan swasta berorientasi pada profit yang dihasilkan

dari kegiatan penjualan. Hal ini mendorong terjadinya proses transaksi penjualan-pembelian yang kemudian

dari kegiatan tersebut tercipta arsip invoice penjualan. Dalam sudut pandang kearsipan, PT Primanusa Mukti

Utama menyadari pentingnya pemeliharaan arsip salah satunya melalui pelaksanaan program alih media

arsip invoice penjualan. Sayangnya, disisi lain pelaksanaan alih media arsip di PT Primanusa Mukti Utama

belum terlaksana secara optimal. Dalam artian, masih ditemui beberapa faktor penghambat alih media arsip.

Sedangkan, di sisi lain ketersediaan arsip invoice penjualan secara utuh dan layak (fisik arsip terhindar dari

kerusakan) tetap perlu dipertahankan mengingat arsip keuangan wajib disimpan setidaknya selama sepuluh

tahun. Tujuan dari penelitian ini adalah untuk menggambarkan proses alih media arsip invoice penjualan

dalam meningkatkan kemudahan akses arsip keuangan, dan mengidentifikasi sejauh mana ketersediaan

sarana temu - kembali arsip invoice penjualan dalam meningkatkan kemudahan akses arsip keuangan di PT

Primanusa Mukti Utama. Adapun metode penelitian ini menggunakan metode kualitatif deskriptif yakni

menggambarkan dan menjelaskan objek sesuai dengan informasi dan/atau data sesuai di lapangan. Adapun

metode pengumpulan data dalam penelitian ini diperoleh melalui studi literatur, dokumentasi, serta studi

lapangan melalui observasi dan wawancara.

......PT Primanusa Mukti Utama as a company is oriented towards profits generated from sales activities.

This encourages the process of sales and purchases transactions which then from these activities create a

sales invoice records. From an archival perspective, PT Primanusa Mukti Utama realizes the importance of

maintaining records, one of which is through the implementation of a digitization for inactive sales invoice

records. Unfortunately, the implementation of records digitization at PT Primanusa Mukti Utama has not

been carried out optimally. In fact, there are still several factors that hinder the transfer of records

digitization. On the other hand, the availability  of complete and suitable sales invoice records (physical

records that are free from damage) considering that financial archives must be kept for at least ten years. The

purpose of this study is to describe the process of digitizing sales invoice records to improve the ease of

access to financial records, and to identify the extent to which the availability of retrieval facilities for sales

invoice records enhances the ease of access to financial records at PT Primanusa Mukti Utama. The research

method uses a descriptive qualitative method, which involves describing and explaining objects based on

information and data in the field. The data collection method in this study was obtained through literature

studies, documentation, and field studies through observation and interviews.
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