Lampiran 1 : Payment Request

DIVISION
LOCATION

Pay to

Amount

Foreign Currency

PT. NESTLE INDOFOOD CITARASA INDONESIA

: F&C
: HO Due Date :
A5-Apr10
PAYMENT REQUEST (PAR)

Type of Instrument  : |:| Cash (PCV)

|:| Bank Transfer Bank Name

I:] Giro / cheque Bank A/C

EXPLANATION

AMOUNT

TOTAL

Requested by,

Checked by,

Approved by,

Universitas Indonesia

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



Lampiran 2 : Petty Cash VVocher

PT NESTLE INDOFOOD CITARASA INDONESIA

PETTY CASH VOUCHER (PCV)
Tanggal : 15 Juni 2010
P.C.V. No.
Pay to
Amount : Rp.
For
Requested by : Approved by
( ) ( )
GL No. Account Title Cost Center / Amount
Sub. Acct. No.
Payment Authoreized by : Received by :
Replenishment :

Universitas Indonesia

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



Lampiran 3 : Travelling Expense Statement

PT NESTLE INDOFOOD CITARASA INDONESIA

TRAVELLING EXPENSES STATEMENT
(TES)

No. % 07/ABW-HR&GA/0B
Date : 10-Jul-08

Name

Objective

Route
Period

Total Amount : Rp.

of expenses

(in words )

DAYS MON TUE WED THU FRI SAT SUN TOTAL
DATE

De De De De De De| Dej
TIME P P P P P P P

Arr Arr Arr Arr Arr Arr Arr

Hotel

Meals
Trav. All.

Toll + Bensin

Transport

Airport Tax
Others / Parkir
Total Exp.

Total Advance

Amount due from company

Xi
Universitas Indonesia

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



Lampiran 4 : Domestic Travel Approva

PT. NESTLE INDOFOOD CITARASA INDONESIA

DIVISION : HR No : 08/ABW-HR&GA/708
LOCATION : Head Office Date : 28-Jul-08
DOMESTIC TRAVEL APPROVAL
(DTA)
Name : Arief Bidjak W
Job Title : HR & GA Manager
DESTINATION DATE NO. OF PURPOSES /
From To DAYS OBJECTIVES
TOTAL 0
Comparison Travel | Travel Il Travel lll
Airlines price : Price / pc Price / pc Price / pc
[Quantity / PC
TOTAL PRICE Rp Rp
Note
Comparison Hotel Travel | Travel Il Travel Il
price : Price / night Price / night Price / night
Supplier Name
Phone
Contact Person
Item
|Quantity / Night
TOTAL PRICE Rp Rp
Note
Estimate Expenses
Transportation Rp - (transfer to Tara Tour)
Hotel & Accomodation Rp - (transfer to Tara Tour)
Travelling Allowances Rp -
Others (taksi)
Amount of Cash Advance Rp iy ( transfer to user)

Additional Remarks :

Traveller

Checked by :

Operational Approval

xii

Universitas Indonesia

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



Lampiran 5 : Purchase Order
PT. NESTLE INDOFOOD CITARASA INDONESIA

+GRAHA INTI FAUZI LT. 3
~JL. BUNCIT RAYA NO. 22
JAKARTA SELATAN - 12510
Phones : (021) 79199988 (Hunting), Fax : (021) 79182433,79182434

Purchase Order

To : HENGTRACO TECHNICAL SUPPLY
v Address: )l.Pangeran Jayakarta No. 93BC PO . 2542
Jakarta Pusat PO Date 2 Jul 2009 J

Phone :021-6399195 Fax :6018922

Please Supply the Following Items :

No. Description Item Unit Qty Unit Price Amount

Handpallet Merk: OPK - Japan 3 ton UNT 1 12,200,000 12,200,000

AbP Gonn * 99, Bbl

Sub Tetal : 12,200,000
VAT -1In 0
Payment Term : Net 14 days
Delivery To Total Order : 12,200,000
—y
Remark ¢

Approved by :

/]. f\--(‘"_&

( Muhamad Iskandar ) ( Ram Narain Srivastava )

Xiii

Universitas Indonesia

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.
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Lampiran 7 : Purchase Request For Fixed Assets

FNEDILE INDUFUUD CLIAKASA INDUNESLA

2 Budgeted
ation : Cibitung Unbudgete
Lost Center
Asset Type 3 E} Machinery & Equipment @/Toots & Furniture O Vehicles O IT Equipment
j, PURCHASE REQUEST FOR FIXED ASSETS (PRFA)

F No : OBILE|

Purpose : Project Build Up Stock Sugar in Semarang

1 Purchase of :
Hand pallet OPK-Japan 3.0 ton 1 12,500,000 12,500,000

12,500,000
Request Justification: To be filled by Managemeht Accounting
For Build up Stock Sugar in Semarang Total Budget © a4 - 200. 000
] YTD Commitment 82 -9 109
This Commitment © 12500 .00
Total YTD Commitment * 2H. . 729,-109
Balance Available ¢ fog, 440 291
Requested by, Head of Dept,' Approved by, ’(\
David S. rtha Widyari Finarice Director Presidlnt Director
Date : 04-06-09 Date :
—
i =Circu]_ation
i Requestor —» Dept. Head —> Mgt Acclg —>Finance Director — Presdir Mot Accig

Copy : Requestor (For Info only/Flle)
Copy : Purchasing (For PO Atiachement)

i
i
i

XV

Universitas Indonesia

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



Biaya Promosi

Management Accounting (Pengajuan)

Management Accounting (Claim)

Management Accounting (Closed)

oo D

A&P Proposal

Memeriksa & ABP
Memberi no A&P Proposal
proposal Data

A&P
Commitment

Update
commitment

Approval

Menyimpan

proposal dan A&P
mengirimkan Proposal
copy

Copy of Approved
A&P Proposal

Surat Program

Verifikasi
Claim

Membanding ABP
kan tagihan Proposal

Mencatat Actual
A&P

Actual A&P Approved AP

Proposal

Surat Program

Tagihan

Pemohon

A&P
Proposal

Actual A&P Memastikan A&P
Claim dapat ditutup
Menutup A&P Budget
Commitment Promosi
ABP
Commitment
-
Selesai
Keterangan:
A&P : Advertise and Promotion
Claim : Tagihan
Commitment : Saldo A&P yang sudah disetujui

Lampiran 1 : Data Flow — Biaya Promosi

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Pembelian Aktiva Tetap

Management Accounting Bagian Pembelian Bagian Penerimaan Barang

Pemohon

Co of A roved
PRFA it PR F‘;'\)

List
Budgeted
Item : :
Supplier

Mencari

Supplier
Memeriksa Budget Barang &

Bukti
Pengiriman
l Menerima Penawaran
Penawaran

Memeriksa &

Memberi no PRFA Purchase

Order
Data

Mencocokkan
dengan PO

E Tanda Terima

Laporan
Budget

Membandingkan
Penawaran

Tidak Disetujui

Approval

Disetujui Penawaran

an
enyimpan PRF4 Penawaran

dan mengirimka

PRFA
Approved

Persetujuan
Pembelian

Copy of Approved
PRFA

Keterangan :
RFA H Purchase Request For Fixed Assets
PO H Purchase Order

Lampiran 5 : Data Flow — Pembelian Aktiva

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.






Travel Advance

Marketing / Sales

Bagian Keuangan

Pemohon

Mengisi Form DTA
dan PAR

Domestic Travel
Advance

Payment Request

Domestic Travel
Advance

Payment Request

Pemeriksa DTA
dan PAR

Approved
Payment Request

Proses
Pembayaran

Keterangan:
DTA : Domestic Travel Advance
PAR : Payment Request

Lampiran 2 : Data Flow - Travel Advance

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Penyelesaian Travel

Marketing / Sales

Area Sales Manager

Human Resource

Nasional Sales
Marketing/BOD

Membuat Travel
Expense
Statement

Bukti Tagihan

Travel Expenses
Statement

Bukti Tagihan

Travel Expenses
Statement

ASM
memeriksa
pengeluaran &
penugasan

Bukti Tagihan

Travel Expenses
Statement

Keterangan:

ASM : Area Sales Manager
HR ; Human Resource

NSM : National Sales Manager

Bukti Tagihan

Travel Expenses
Statement

HR
Memverifikasi
penugasan

Bukti Tagihan

Travel Expenses
Statement

Bukti Tagihan

Travel Expenses
Statement

NSM
memeriksa
pengeluaran &
penugasan

Bukti Tagihan

Travel Expenses
Statement

Proses
Pembayaran

Lampiran 3 : Data Flow - Penyelesaian Travel

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Production Trial

BagianTechnical

Bagian Keuangan

Pabrik

4

Bahan Baku

Production
Expense

Hasil Trial

Tagihan Trial

\,{x

Membuat Laporan
Trial

A

Laporan Trial

BN

Laporan Trial

1

Mencocokkan
Tagihan

Dokumen
Pendukung

Laporan Trial
Bagian
Pembayaran

Lampiran 4 : Data Flow - Trial

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Pembayaran dengan Kas Kecil

Pemohon

Bagian Keuangan

Pemohon

A

Membuat
Payment
Voucher

Dokumen
pendukung

Payment Voucher

Dokumen
pendukung

Payment Voucher

Pemeriksa PVC
dan dokumen
Pendukung

Dokumen
pendukung

Approved
Payment Voucher

Membayar
kan
Kepada
Pemohon

Membuat laporan
kas kecil dan
menjurnal

Dokumen
pendukung

Approved
Payment Voucher

Laporan kas Kecil

Manager
Accounting

Lampiran 6 : Data Flow — Pembayaran dengan Kad Kec

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Pembayaran dengan Cek/Giro

Bagian Keuangan

Pemohon

A

Dokumen
pendukung

Tagihan

Mencocokkan
semua
Dokumen

i_l

Menyiapkan
Daftar
Pembayaran

LL

Menerbitkan
Cek/Giro

H

Daftar
Pembayaran

Cek/Giro

Memeriksa dan
Menandatangani
Cek/Giro

iJ

Daftar
Pembayaran

Cek/Giro
Yg telah di ttd

Lampiran 7 : Data Flow — Pembayaran dengan Ce&/Gi

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



Lampiran 8 : Payment Request

PT. NESTLE INDOFOOD CITARASA INDONESIA
DIVISION : F&C
LOCATION : HO Due Date :
15-Apr-10
PAYMENT REQUEST (PAR)
Pay to
Type of Instrument : |:| Cash (PCV)
|:| Bank Transfer Bank Name
I:] Giro / cheque Bank A/C
Amount
Foreign Currency
EXPLANATION AMOUNT .
TOTAL
Requested by, Checked by, Approved by,

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Lampiran 9 : Petty Cash Vocher

PT NESTLE INDOFOOD CITARASA INDONESIA

PETTY CASH VOUCHER (PCV)

Tanggal : 15 Juni 2010
P.C.V. No.

Pay to

Amount : Rp.

For

Requested by Approved by
( (
GL No. Account Title Cost Center / Amount
Sub. Acct. No.
Payment Authoreized by : Received by :

Replenishment :

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Lampiran 10 : Travelling Expense Statement

Name

Objective

Route

Period

Total Amount
of expenses

(in words )

PT NESTLE INDOFOOD CITARASA INDONESIA

TRAVELLING EXPENSES STATEMENT
(TES)

No.
Date

07/ABW-HR&GA/0B
10-Jul-08

: Rp.

DAYS

MON TUE WED THU FRI SAT SUN

TOTAL

DATE

TIME

Dep Dep Dep Dep Dep Dep Dep

Arr Arr Arr Arr Arr Arr Arr

Hotel

Meals

Trav. All.

Toll + Bensin

Transport

Airport Tax

Others / Parkir

Total Exp.

Total Advance

Amount due from company

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Lampiran 11 : Domestic Travel Approval

PT. NESTLE INDOFOOD CITARASA INDONESIA

DIVISION : HR No : 08/ABW-HR&GA/708
LOCATION : Head Office Date : 28-Jul-08
DOMESTIC TRAVEL APPROVAL
(DTA)
Name : Arief Bidjak W
Job Title : HR & GA Manager
DESTINATION DATE NO. OF PURPOSES /
From To DAYS OBJECTIVES
TOTAL 0
Comparison Travel | Travel Il Travel lll
Airlines price : Price / pc Price / pc Price / pc
[Quantity / PC
TOTAL PRICE Rp Rp
Note
Comparison Hotel Travel | Travel Il Travel Il
price : Price / night Price / night Price / night
Supplier Name
Phone
Contact Person
Item
|Quantity / Night
TOTAL PRICE Rp Rp
Note
Estimate Expenses
Transportation Rp - (transfer to Tara Tour)
Hotel & Accomodation Rp - (transfer to Tara Tour)
Travelling Allowances Rp -
Others (taksi)
Amount of Cash Advance Rp iy ( transfer to user)

Additional Remarks :

Traveller

Checked by :

Operational Approval

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.




Lampiran 12 : Purchase Order
PT. NESTLE INDOFOOD CITARASA INDONESIA

“GRAHA INTI FAUZI LT. 3
~IL. BUNCIT RAYA NO. 22
JAKARTA SELATAN - 12510
Phones : (021) 79199988 (Hunting), Fax : (021) 79182433,79182434

Purchase Order

To : HENGTRACO TECHNICAL SUPPLY
v Address: )l.Pangeran Jayakarta No. 93BC PO . 2542
Jakarta Pusat PO Date 2 Jul 2009 i

Phone :021-6399195 Fax :6018922

Please Supply the Following Items :

No. Description Item Unit Qty Unit Price Amount

Handpallet Merk: OPK - Japan 3 ton UNT 1 12,200,000 12,200,000

AbP Gonn * 99, Bbl

Sub Tetal : 12,200,000
VAT -1In 0
Payment Term : Net 14 days
Delivery To Total Order : 12,200,000
—y
Remark ¢

Approved by :

/]. h-f"-&

( Muhamad Iskandar ) ( Ram Narain Srivastava )

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.
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Lampiran 14 : Purchase Request For Fixed Assets

i

ation : Cibitung

‘.Asset Type : Bx] Machinery & Equipment

FNEDILE INDUFUUD CLIAKASA INDUNESLA

B

@/Toots & Furniture O Vehicles O IT Equipment

PURCHASE REQUEST FOR FIXED ASSETS (PRFA)

Budgeted
Unbudgete

No : ohir

Purpose : Project Build Up Stock Sugar in Semarang

1 Purchase of :

Hand pallet OPK-Japan 3.0 ton

1 12,500,000 12,500,000

12,500,000

Reguest Justification:

To be filled by Managemeht Accounting

Copy : Requestor (For Info only/Flle)

Requestor —+ Dept. Head — Mgt Acclg

Copy : Purchasing (For PO Atiachement)

—Finance Director — Presdir Mot Accig

For Build up Stock Sugar in Semarang Total Budget © a4 - 200. 000
] YTD Commitment 82 -9 109
This Commitment © 12500 .00
Total YTD Commitment * 2H. . 729,-109
Balance Available ¢ fog, 440 291
Requested by, Head of Dept,' Approved by, ’(\
David S. rtha Widyari Finarice Director Presidlnt Director
Date : 04-06-09 Date :
—
=Circu]_ation

Analisis pada..., Tomy Yudho Pratomo, FE Ul, 2010.



