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Synopsis: As the role of medical transcriptionists undergoes significant changes arising from new and
evolving technology, refined skills are necessary to thrive in the new environment. This practical text
prepares transcriptionists for the demands of their evolving role, including proofreading, editing, and
transcribing via computer, while also addressing other equipment used in the profession. Authentic medical
transcription documents illustrate formats for medical charts, history and physical exams, operative, x-ray,
pathology and other reports. Includes shortcuts for computer formatting! Skill drills teach students to use
references to verify information and to become familiar with new and unusual industry terms. Exercises and
helpful hints encourage students to practice proofreading and editing skills. Grammar skills are
demonstrated and practiced through individual chapters to bolster fundamental knowledge of punctuation,
abbreviations, symbols, word endings and more. Explanations of the latest HIPAA guidelines regarding
patient confidentiality, risk management and medical records provide guidance on adhering to regulations.
Details on advances in speech recognition technology and trends in transcription software, including
software for the sight-impaired, prepare students for technology encountered in the workplace. Information
about the Certified Medical Transcriptionist (CMT) exam and the new Registered Medical Transcriptionist
(RMT) exam, including possible future developments, isincluded. Punctuation and Grammar Rule synopses
are located on the inside front and back covers for quick and easy reference. Completely revised student
CD-ROM features chapter-specific quizzes, CMT exam preparation materials, and "real life" transcription
exercises
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